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1. OBLLUME MOJIOXXEHNA

1.1. Hacrosiwee T[lonoxeHne pa3paboTaHO B COOTBETCTBMM C  TpeboBaHUSIMU
®enepanbHOro 3akoHa «06 akuMOHepHbIX obwectBax» oT 26 Aekabps 1995 roga N2208-93,
®epepanbHOro 3akoHa «O NPOTUBOAENCTBUM HEMPABOMEPHOMY MCMOJIb30BAHMIO MHCAUAEPCKO
MHDOPMaUMM M MaHWUMNYSIMPOBAHUIO PbIHKOM W O BHECEHWM U3MEHEHWW B OTAE/bHblE
3aKoHoAaTeNbHble akTbl Poccuiickon deapepaummn» ot 27 mona 2010 roga N2224-®3, nHbIMK
HOpPMaTMBHbIMM  akTamMn  Poccuinckon  ®Pepepaumn, YctaBa  KabapauHo-Bankapckoro
aKLMOHEpPHOro 0bLlecTBa 3HEPreTMkn u anektpudukaummn (aanee — «Ob6wectso»), lMpaBun
JIMCTUHra 6MPXM U MHbIX BHYTPEHHUX AOKyMeHTOoB O6uiectBa, a Takke B COOTBETCTBUM C
pekoMeHAaunsamMmn Kogekca KoprnopaTMBHOMO yrpasneHus, yTeepxxaeHHoro 21 mapta 2014 roaa
CoBeToM AupekTopoB LleHTpanbHoro 6aHka Poccuiickon depepaumm (MMcbMo LleHTpanbHoro
6aHka Poccuiickon ®depepaumm ot 10 anpens 2014 roga N206-52/2463) (manee — Kopekc
KoprnopaTUBHOro ynpasneHust baHka Poccun).

1.2. TNMonoxeHwe onpeaensieT cratyc KopnopaTuBHOro cekpetapsi, TpeboBaHus K ero
KaHaMAAType, Nopsaok u3bpaHus M npekpalleHust NoHoMouMi KopnopaTUBHOIO CEeKpeTaps,
€ro MOAYMHEHHOCTb U MOPSAOK B3aMMOAENCTBMSI C OpraHaMy ynpaBNEHUSt U CTPYKTYPHbIMU
nogpasgeneHmaMm O6lwecTBa, a TakKXe WHble BOMPOChbl AeATenbHOCTM KopnopaTuBHOro
cekpetapsi ObwecTsa.

1.3. KopnopaTuBHbIi cekpeTapb Ob6LECTBa SBNSETCS AO/MKHOCTHbIM NuuoM O6LlecTBa,
obecneumBatowmm cobnoaeHne O6LWeCcTBOM 3akoHoAaTenbCcTBa Poccuiickoin  depepauuy,
YcTaBa M BHYTPEHHUX AOKyMeHTOB ObLiecTBa, rapaHTUPYIOWNX peannu3aumnio NpaB U 3aKOHHbIX
NHTepecoB akumnoHepos ObLecTsa.

1.4. B cBoei pesitensHocT KopriopaTuBHbIN cekpeTapb O6LecTBa pyKOBOACTBYETCS
3aKoHoAaTenbCTBOM  Poccuiickon  depepauny, YCTaBOM UM BHYTPEHHWMM  [AOKYMEHTaMM
ObuecTtBa, peweHnamm O6wwmx cobpaHuii akumoHepoB, CoBeTa AupekTopoB ObulecTBa U
HacToAWmM onoxeHnem.

1.5. KopnopaTuBHbIit cekpeTapb O6LLeCTBa B3aMMOAEWUCTBYET C OpraHaMu yrnpaBieHus,
CTPYKTYpPHbIMK nogpaszeneHnamMm O6lectBa B TOW Mepe, B KOTOPOM 3TO Heobxoanmo Anst
HaZNEeXaLLero UCrosHeHUs! GyHKUMIN KoprnopaTMBHOMO cekpeTapsi, YCTaHOBNEHHbIX HACTOSILLMM
MNonoxxeHnem.

1.6. OpraHbl ynpaBneHns O6LWECTBa M PYKOBOAUTENN CTPYKTYPHbIX MNOAPa3AeseHun
ObuecTBa coaeicTBytoT KopnopaTyBHOMY CEKPETapro B OCYLLUECTBIEHUN UM CBOMX (DYHKUMI B
nopsiake W  CPOKW, YCTAHOBNEHHbIE  OpraHM3aLMOHHO-PACMoOPAANTENbHBIM  AOKYMEHTOM
ObuwectBa 1 obecneunsatome CBOEBPEMEHHOE M MOSHOE npefocTasneHve KoprnopaTtuBHOMY
cekpeTtapto ObliecTBa MHbOPMauUnn B Lensx Hagnexawero UCrosIHEHNS BO3/TOXKEHHBIX HA Hero
dyHKUMI No obecneyeHunto Tekylen aestenbHocT CoBeTa ampekTopoB ObLiecTBa.

1.7. CsepeHus o KoprnopaTMBHOM CekpeTape pasMellatoTcsl Ha cante OblecTBa B ceTU
MHTepHeT, a Takke B rogoBoM oTyeTe O6LECTBa B TOM e 06beMe, UYTO U 06bEM CBeAEHWUM,
NpeayCMOTPEHHbIX AN packpbiTUsS B OTHOWeEHMM uneHoB CoBeTa aupekTopoB Obuiectsa u
NCNONHUTENbHBIX opraHoB ObLiecTBa.

2. TPEBOBAHNA K KAHOANWOATYPE KOPIMOPATUBHOIO CEKPETAPA

2.1. KopnopaTuBHbIi cekpeTapb O6uwecTBa AomkeH 06naaaTb 3HAHWSIMK, OMbITOM WU
KBaMduKaumMen, AOCTAaTOYHbIMU AN WUCMOSIHEHUS BO3/IOXEHHbIX Ha Hero 06s13aHHOCTEN,
6e3ynpeyHor penyTaumen 1 nonb3oBaTbcs AoBepueM uneHoB CoBeTa anpekTopos ObuiecTBa.

2.2. KopriopaTuBHbIM CeKpeTapeM pekoMeHayeTcsa Wu3bupaTb nvuo, OTBevaroulee
cneayrowmm TpeboBaHusM:

1) BbICLWEe opuanyeckoe, NMbo 3KoOHOMMYecKkoe, MMbo 6usHec-obpasoBaHue;

2) obwmii ctax paboTbl B 0611acTM KOPrOpPaTUBHOMO YMPaBEHUS WKW PYyKOBOASLLEN
paboTbl He MeHee 3 (Tpex) NneT;

3) 3HaHWe 3akoHoaaTenbcTBa Poccuiickon depepaumm B 061acT KOpNnopaTMBHOMO NMpaBea;
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4) 3HaHWe cneunduKkn [esaTenbHOCTU, a Takxke YcTaBa W BHYTPEHHMX [OOKYMEHTOB
ObLecTBa;

5) 6e3ynpeyHas penyTtauus, OTCyTCTBUE CYAUMOCTY;

6) MMYHble  KayecTBa WU HaBblkM  (KOMMYHWKAbenbHOCTb,  OTBETCTBEHHOCTb,
UCMONTHUTENBHOCTb, AUCLIMINIIMHUPOBAHHOCTb, CTPECCOYCTOMUYMBOCTb, MYHKTYanbHOCTb, HaBbIKM
paboTbl Ha NEPCOHANIbHOM KOMMbIOTEPE, OPraHM3aTOPCKNE U aHANUTUYECKME HABbIKK).

2.3. CeegeHus o kaHaugate (damunusi, UMsl, OTYECTBO; o4 POXAEHWUS; KOMNYECTBO,
KaTeropus U TN akumin ObliecTBa, NpUMHaANEXalWmx KaHaMaaTy, ecliv TakoBble UMEIOTCS), a
TaKxke MHdopMauMa O ero COOTBETCTBUWM YKa3aHHbIM B HacCTosLWEM pasgene TpeboBaHusM
npepocrtasnaoTcs uyneHam CoeTta avpekTtopoB O6bulectBa B paMKax €ro BblABMXKEHUS B
cocTaBe MaTepuasnoB rno Bonpocy 06 n3bpaHuu KaHanaaTa.

2.4. KaHgupatoM MoxeT ObiTb nNpeacTaBneHa AOMONHUTENbHAs WHbOpMauns Ans
oueHkn CoeToM avpekTopos ObLiecTBa ero npodeccMoHanbHbIX U IMYHOCTHBIX KayecTB.

3. MOPAAOK U3BPAHNA KOPIMOPATUBHOIO CEKPETAPS U MNMPEKPALLEEHNA EFO
MONTHOMOYMW. YCOBWNS 1 MOPAAOK BbIMIATHI BOSHAMPAXKAEHMSA

3.1. KopriopaTuBHbIli cekpeTapb ObuiectBa m3bupaetcs 4dneHamu CoBeTa AMPEKTOPOB
ObuecTBa, B nopsake, NpeayCMOTPEHHOM YcTaBoM ObLlecTBa v HacToAWwmM MonoxeHueM.

3.2. KoprnopaTuBHbI cekpeTapb Ob6lectBa yHKUMOHaNbHO noayvnHsaetcs CoBeTty
AVMPEKTOPOB. AAMUMHUCTPATMBHOE noAvvMHeHve KopnopaTMBHOrO cekpetaps onpeaensercs
yTBEp)KAeHHoN B ObLecTBe OpraHU3aLUMOHHOM CTPYKTYPOM.

3.3. BbigBmxeHue kaHauaaTypbl KopropaTuBHOrO cekpetaps ObuliectBa ocyllecTBnser
Mpeacepatens CoBeTa AupekTopoB O6wecTBa € y4yeToM TpeboBaHWM, YCTAHOB/IEHHbIX
pasgenom 2 Hacroswero [lMonoxeHusa. B cnydae ecnn lMpepcepatens CoBeTa OUMPEKTOPOB
ObuwecTtBa He n3bpaH, NpaBoM BblABUraTb KaHAMAATYpY KoprnopaTusHoro cekpetaps Obuiectsa
obnagatoT BCe uneHbl CoBeTa ampekTopos ObuiecTsa.

3.4. KomuTeT no kaapam u Bo3HarpaxzaeHusm CoseTa aupextopos O6uiectsa’ (nanee —
KomMuTeT no KagpaM M BO3HarpaxaeHusm) gopmupyeT pekomeHaaumm CoBETY AMPEKTOPOB
ObuectBa B OTHOLWEHMU BbIABMHYTLIX KaHAMAATOB, pa3Mepa BO3HArpaXxaeHus U MpUHUMMIOB
npemmpoBaHus KoprnopaTtueHoro cekpetapst ObwecTsa.

3.5. CoseT paupekTopoB ObulecTBa NpUHUMMAET pelleHne no Bompocy 06 wu3bpaHum
KopriopatuBHoro cekpetapsa O6wecTtBa, onpeaenseTr pa3Mep W NOpSAOK  BbinaaThl
BO3HarpakxaeHusi, NpvHUMnbl npeMmposaHnsa KoprnopatueHoro cekpetapst Obuwiectsa C y4eToMm
pekoMeHaaumii KomuteTta no Kagpam 1 Bo3HArpaXKaAeHMUsIM.,

B cnyyae ecnu k pate 3acegaHus CoseTa avpekTopoB ObuectBa MO pacCMOTPEHUIO
Bonpoca 06 n3bpaHnn KopnopatmeHoro cekpetaps Obwectsa CoBeToM avpekTtopos Obuiectsa
He MoJlydYeHbl YKa3aHHble B HACTOsWEM MyHKTe pekoMeHaaumn KomuTeTa no Kagpam u
BO3HarpaxxaeHunsam, CoseT avpekTopoB O6LiecTBa BrpaBe CaMOCTOSTENbHO MPUHATL pelleHne
no n3bpaHuto KopnopatusHoro cekpetapsa ObLecTtsa, onpeaenvTb pa3Mep 1 NopsiaoKk BbinaaThl
BO3HArpa>kaeHusi, NpyMHUMnbI NnpeMmpoBaHns KopnopaTtueHoro cekpetapst ObwecTsa.

Echm pasmep ¥ nopsigok BbinnaTbl BO3HArpPaXkAeHWsi, MNpUHUMMBLI  NPEMUPOBAHUS
KopriopatnuBHoro cekpetapsa O6bwectBa He onpeaeneHbl peweHneM CoBeTa AMPEKTOPOB
ObwectBa, TO OHM YCTaHaBIMBAKOTCA B COOTBETCTBMM C [OrOBOPOM W  NIOKasibHbIMM
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMn ObLLecTBa.

3.6. C nuuoM, KaHamgaTypa KOTOpPOro corsacoBaHa pelweHnem CoBeTa AWPEKTOPOB
ObuecTBa 3aKIOYaETCS AOrOBOP Ha YCNOBUSX, onpeaeneHHbix peleHveM CoBeTa ANPEKTOPOB
Obuwecrsa.

3.7. KopropaTuBHbI CeKpeTapb NOAOTYETEH B CBOEN AesiTenbHOCTU COBETY AMPEKTOPOB
O6uecTBa, KOTOPbIM eXerogHo, He no3gHee 4yeM 3a 10 (pecsTb) kaneHAapHbIX AHEN Ao

' HopMbl npuMeHsioTCS B cnyyae, ecrin KoMUTET No kaapam v BosHarpaxaeHnsm CoBeTa AMPeKTOpoB chopMIUPOBaH B
ObuwecTse.
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rogosoro Obuero cobpaHuns akumoHeposB ObLlecTsa, oueHMBaeT paboTy 1 yTBEPXAAET OTYET O
paboTe KopnopatneHoro cekpetaps Obuiectsa.

Mpn stomM CoBeT AupekTopoB O6LleCTBa Ha OCHOBE MNPOBEAEHHOW OLEHKWU paboTol
KopnopaTMBHOro cekpetapss M C Yy4eTOM pekoMeHZauun KomuTeTa no Kagpam M
BO3HArpa>kaeHusiM, MOXET MPUHATb peLleHne O BbiniaTte AOMNOSHUTENbHOrO BO3HArpaXaeHus
KopnopatuBHoMy cekpetapto O6buwiectBa, He npegyCMOTPEHHOrO YC/IOBUSIMM [Orosopa U
NTOKanbHbIMM HOPMATMBHbLIMKU NPaBOBbIMM akTamMn ObLecTsa.

3.8. KopnopaTuBHbIii cekpeTapb ObLiecTBa UCMOMHAET CBOM 00S3aHHOCTM O MOMEHTa
npuHaTUS COBETOM AMPEKTOPOB pelleHns 06 n3bpaHum HOBOro KopnopaTMBHOMO cekpeTaps
b0 pelweHnMss O pacTOpXeHWMM C  HUM  [oroBopa B MNOpsiAke,  YCTAHOB/IEHHOM
3aKoHOAATENbCTBOM Poccuiickon deaepaumm.

4. ®YHKUNWN, NPABA N OBA3AHHOCTW KOPMNMOPATUBHOIO CEKPETAPSA

4.1. K dyHkumsamM KopriopaTvBHOro cekpetaps ObLiectBa OTHOCATCS:

1) yyactme B obecneyeHnn B3ammoaencTBus O6LIeCTBa C OpraHamu perynmpoBaHus,
opraHu3aTopamMy TOProB/n, PErMCTPaTopoM, MHbIMKU NPOECCUOHANIbHLIMU YYACTHUKAMK PbiHKA
LeHHbIX 6yMar B paMKax MOMHOMOYMIA, 3aKpenEHHbIX AO0roBOpoM 3a KopnopaTuBHbLIM
cekpeTapem;

2) He3ameanuTenbHoe wHdopMmnpoBaHne CoseTa aupekTopoB ObwectBa 060 Bcex
BbISIBIEHHbIX HapPYLUEHUSAX 3aKOHOAATENbCTBa Poccuiickoin depepaumn, a TakKe MONOXKEHUM
BHYTPEeHHMX AokyMeHTOB O6wectBa, cobntogeHne KOTOpbIX OTHOCUTCA K (DYHKLMSM
KopnopatusHoro cekpetaps ObLiecTsa;

3) yyactme BO B3aumopaencTBum O6LiecTBa C €ro akuMoHepamu M B NpeaynpeXxaeHun
KOPMOPATMBHbIX KOH(JIMKTOB, B peanu3aumnm yCTaHOBMEHHbIX 3aKOHOAATENbLCTBOM Poccuickon
defepaumm M BHYTPEHHUMM  AokyMeHTamum  ObwectBa npoueayp, obecneumBarolmx
peanu3auuio NpaB U 3aKOHHbIX MHTEPECOB aKUMOHEPOB, KOHTPO/Sb 3@ WX WCMOSIHEHMEM B
paMKax NOHOMOYMIA, 3aKpenIEHHbIX AOroBOPOM 3a KopropaTUBHbLIM CEKpeTapeM;

4) yyacTMe B OpraHmsauum NOAroToBKM M npoBeaeHust O6wmx cobpaHui aKLMOHEPOB
ObuwecTBa B nopsiake, yCTaHOBEHHOM BHYTPEHHUMM AOKyMeHTaMu ObLiecTBa;

5) yyactve B peanuzaummn nonutukm O6wecTBa Mo packpbiTUIO MHMOPMaUMK, a Takxe
obecrneyeHne XpaHeHWsl KOPMOPATUBHbLIX [AOKYMeHTOB O6wectBa B paMKax MOSIHOMOYNN,
3aKpensieHHbIX 40roBOPOM 3a KOopnopaTuBHbLIM CekpeTapemM;

6) y4yactne B COBEpPLUEHCTBOBAaHUM CUCTEMbl W MPAKTUKW KOPMNOPATMBHOIO YnpasBreHus
ObuwectBa nyTeM nNpeacTaBleHUs COOTBETCTBYIOWIMX MNPEASIOXKEHMA B  OTBETCTBEHHOE
CTPYKTYpHOe nogpasaeneHune ObluecTtsa;

7) obecneyeHue TekyLlen aestenbHocT CoBeTa AMPEKTOPOB, B TOM YuCTE:

— paspaboTka n npeacrasneHue MNpeacepatento Coseta avpekTopos ObuiecTBa npoekTa
MOBECTKM [HS o4epeaHoro 3aceaaHus CoBeTa AMPEKTOPOB B COOTBETCTBMM C lnaHOM
paboTbl CoBeTa AMPEKTOPOB WM NPeasoXeHUsIMM, NOCTynuBLIMMK OT yneHoB CoseTa
AvpekTopoB, PeBu3MoOHHOM Komuccum, AyauTtopa ObwectBa u  eHepanbHOro
LANPEKTOpa;

— obecneyeHne NOAroTOBKM U PacChbiiKM AOKYMEHTOB (MaTepuanos), HeobxoanMbIxX ANns
opraHmsaumMnm U npoBeaeHus 3acefaHns CoseTa aAMpekTopoB (yBeooMSeHWe O
NpoBeAEHMN 3acefaHnii, NPOEKTbl PELLUEHUM MO BOMPOCaM MOBECTKM AHS 3acedaHus,
NPOEKTbl AOKYMEHTOB A/151 NpeABapuTesibHOro 03HaKOMAEeHNUs 1 ap.);

— OpraHu3auMoHHOe W TexHuyeckoe obecrneveHne nposedeHus 3acefaHus CoseTa
AVMPEKTOPOB;

— opraHu3auus B3ammopenctsusi CoBeTa AMPEKTOPOB C MCMOSHUTENbHLIMW OpraHaMu
O6uecrBa, ¢ Komutetamn CoBeTa avpekTopoB, AyautopoM ObuiectBa, PeBM3NOHHON
KOMWUCCHEN M CTPYKTYPHBbIMKU noapasaeneHnamm ObLiecTsa;

— OpraHusaumsi NoAroToBKM M NpeacTaBneHnst AoOKYMeHToB (MHdopMaummn) no 3anpocam
uneHoB CoBeTa ANPEKTOPOB;
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— MoAroToBKa 3amnpocoB, OTBETOB Ha NucbMa, noctynuelime B COBET AMPEKTOPOB, 3a
noAnucbio 1 No nopyyenunto Npeacepnatens CoBeTa AMPEKTOPOB;

— ¢bop OMNpOCHbLIX JIMCTOB, 3ano/IHEHHbIX YneHamu CoseTa avpekTopos ObLecTBa;

— odopMneHne NpoToKosIoB 3acedaHnin CoBeTa AMPEKTOPOB U BLINMUCOK M3 NMPOTOKO/IOB
3acegaHuin CoBeTa AMPEKTOPOB;

— NpefocTaBfiEHNE M 3aBepeHue MOAJIMHHOCTM KOMWi MpOTOKOMOB 3aceaaHuni CoBeTa
AnpekTopoB 1 O6wwmx cobpaHni akumoHepoB O6LEeCTBa, a TakXe BbIMUCOK U3 HUX;

— paccblfika OKYMEHTOB, yTBepXAeHHbIX COBETOM AMPEKTOPOB;

— paspaboTka n BefeHne HoOMeHKIaTypbl gen CoBeTa AMPEKTOPOB;

— OpraHu3auusi KOHTPONS 3a XOAOM BbIMOSHEHUS pelweHu CoBeTa AMPEKTOPOB M
Obwwero cobpaHust akumoHepos Ob6LuecTBa;

— MOAroTOBKA 3arpocoB O MpefocTasneHun uHdpopMaumn (MaTepuanos) MO BOMPOCaM
MOBECTKMN AHS 3acedaHui CoBeTa AMPEKTOPOB B aapec noapasaeneHnin Obuectsa no
nopy4eHuto uneHos CoseTa anpekTopos ObLiecTBa;

— KOHTPO/Ib 3@ [AOCTOBEPHOCTbIO MNPEAOCTaBNASIEMOM MHGOPMauUMM W NPaBUIbHOCTBIO
0(POpPMSIEHNST [OKYMEHTOB, BbIHOCMMbIX Ha paccMoTpeHue u yTBepxaeHune COoBeTOM
AVPEKTOPOB;

— nogrotoBka no nopydeHunto [peacepatens CoBeTa AMPEKTOPOB (3aMecTuTens
Mpeacenatenss CoBeTa AMPEKTOPOB) MPOEKTOB OTAE/bHbIX [JOKYMEHTOB W pELLEHWUI
CoBeTa AMpeKTOpOB, B TOM uucne npoekTa lNnaHa paboTsl CoBeTa AMPEKTOPOB;

— OpraHv3auusi BeAeHus 3anucy xoaa 3acefaHuit CoBeTa AMPEKTOPOB, B TOM 4uUCie, C
cornacusi NpPUCyTCTBYHIOLWMX YIEHOB, HA 3NEKTPOHHbIE HOCUTENW;

— CuUCTeMaTM3aums U apxMBMpOBaHWE AOKYMEHTOB M MaTepuanoB CoBeTa ANPEKTOPOB;

— npeactasBneHre no 3anpocy lMNpeacepatens CoBeTta AMPEKTOPOB U/UU OTBETCTBEHHbIX
CTPYKTYPHbIX noapa3aeneHuit ObliectBa cBeAeHM ANs OUEeHKM 3hdeKTUBHOCTU
paboTbl CoBeTa ANPEKTOPOB W OTAENbHbIX YieHOB CoBeTa ANPEKTOPOB;

— pELlEHNE WHbIX BOMPOCOB W BbIMOJIHEHWE WHbIX (YHKUMK, MNpPeayCMOTPEHHbIX
HacToawmM MNonoxxeHneMm, MNonoxeHnem o CoseTe avpekTopoB ObLiecTBa, AOrOBOPOM
¢ KopnopatusBHbIM cekpeTapeM O6uiecTBa, a Takxxe B COOTBETCTBUM C MOPyYEHUSIMU
MNpeacepnatens n uneHos CoseTa avpekTopos ObuiecTsa.

8) obecneuyeHne Tekywen pesitensHocTM KomutetoB CoBeTa AMPEKTOPOB (MCMOSTHEHME
dyHkumn  Cekpetapsi KomutetoB CoBeTa AupekTopoB ObliectBa B COOTBETCTBUM C
Monoxennammn o Komutetax CoBeTa avpektopoB ObuiectBa unmM yyactue B MOArOTOBKE U
KOHTpoONe 3a ucnonHeHvem nnaHoB pabotbl KomutetoB CoBeTa avpektoposB Obuwiectsa, B
KOHTpOJiEe 3a NOAr0TOBKOW M HanpaeneHueM yneHam KomuteTtoB CoBeTa avpekTopoB Obuiectsa
MaTepuanos Mo BONPOCaM MOBECTKU AHSA).

4.2. KopnopaTuBHbIN cekpeTapb ObuiecTsa Brnpase:

1) 3anpawmBaTh M Noay4aTb AOKyMeHTbl ObLecTBa;

2) BblHOCMTbL MO nopyyeHuto [peacepatens Coseta AupekTopoB Obuwectsa Ha
paccMOTpeHne OpraHoB ynpasneHns ObLecTBa BONPOCH! B paMKax CBOEW KOMMETEHLMH;

3) KOHTpOnMpoBaTb COBMAOAEHNE AOMKHOCTHBIMM Nnuamm 1 paboTHukamm ObuectBa
YcTaBa 1 BHYTPEHHUX AO0KYMeHTOoB ObuliectBa B 4aCTW BOMPOCOB, OTHOCALMXCSH K (YHKUMAM
KopnopaTtusHoro cekpetapsi ObliecTsa;

4) ocywectBnsATb B3anmoaencteue ¢ Mpeacenatenem CoeTa aAuvpekTopoB Ob6liecTsa M
Mpeacepatensmmn KomutetoB CoBeTa anpekTopos Ob6LecTBa;

5) nHdopmuposaTh MNpeacenatens CoeeTa ANPEKTOPOB U/vnu MeHepanbHOro AMpekTopa
ObuwectBa 0 hakTax, BeAyWMX K HEBO3MOXHOCTU WCMOSHeHUs KopnopaTuBHbLIM CeKpeTapeM
(pyHKUMIA, YCTAHOBNEHHBIX HAaCTOSLLMM [M0NOXKEHNEM.

4.3. KopnopaTuBHbIi cekpeTapb ObLlecTBa 0653aH:

1) cobniogatb B CBOE [A€ATENbHOCTM HOPMbl WM TpeboBaHMS 3aKOHOAATENbCTBA
Poccuiickon ®egepaunm, YcTaBa U BHYTPEHHUX AOKYMeHTOB ObLuecTBa;

2) obecneunBatb cobnoaeHVe MNpaB W WMHTEPECOB aKuMOHepoB W uneHoB CoBeTa
Avpektopos O6LecTBa;

lTonoxerne o KopriopatvBHom cekpetrape AO «KabbasikaHepro» 6



3) ucnonHate nopy4veHus lpeacepatens CoseTa AupekTopoB M uyneHoB CoseTa
Avpektopos O6LecTBa;

4) exerogHo, He no3aHee 4yeM 3a 30 (TpuauaTb) KaneHAApHbIX AHEN A0 rOAOBOrO
Obwero cobpaHus akumoHepoB ObuwectBa, npeactasnaTb Komutery no Kagpam u
BO3HarpaxaeHusim n CoeeTy AmpekTopoB ObLiecTBa OTYET O CBOel paboTe, pekoMeHayemast
opMa KOTOpOro ABNSeTCS npuioxeHneM 1 K HacTosiweMy MonoXeHuto;

5) nHdopmuposate CoBeT avpekTopoB O6wWecTtBa O BO3HUKHOBEHWM  CUTYyaLMUi,
CO3JaloWmMX Yrpo3y HapyweHus HOPM 3akoHopaTenbctBa Poccuiickoi depepauum, npas
aKUMOHEPOB, CNeACTBMEM Yero MoXeT ObiTb BO3HMKHOBEHME puckoB Ana Obuectsa, a Takxke
KOpPNOpaTUBHOro KOHMINKTa;

6) 3a60TUTbCA O CUCTEMATUYECKOM MOBLILLEHMN CBOEN KBanudbmKauuu;

7) B crly4ae BO3HMKHOBEHWSI KOHMINMKTa MHTEPECOB He3aMeaMTeNbHO coobwmTb 06 3ToM
Mpeacepatento CoseTa avpekTopos O6LecTBa;

8) 3aknounTb ¢ OBLLECTBOM COrnalleHne 0 HepasralleHUN MHCAUAEPCKOW MHopMaLImK.

5. OTBETCTBEHHOCTb KOPIMNOPATUBHOIO CEKPETAPA OBLLECTBA

5.1. KopriopaTuBHbii cekpeTapb O6LlecTBa MNpU  OCYLLECTB/IEHUM CBOMX MpaB MU
MCNONHEHUN 06S3aHHOCTEN AO/MKEH AEUCTBOBATb B MHTepecax O6LIecTBa, OCYLECTBSTL CBOM
npaBa 1 UCNONHATb 0653aHHOCTM B OTHOLLEHUN ObLiecTBa 40H6POCOBECTHO U Pa3yMHO.

5.2. KopriopaTuBHbIi cekpeTapb ObllecTBa He BrpaBe pa3rnallath Nobble CBeAeHus,
COCTaBNAOLWME COrNacHO AEUCTBYIOWMM B O6LIECTBE BHYTPEHHUM AOKYMEHTAM KOMMEPUECKYIO
TalHy M/MNn KOHMUAEHUMANBHYIO, @ TakXe UHCAUAEPCKYo MHdopMaumio.

KopnopaTuBHbIi cekpeTapb O6liectBa HECET OTBETCTBEHHOCTb 3a MCMOSb30BaHWe
MHCanaepckon MHOPMaLMK B IMYHBIX LIENSX U LUENSIX, HE OTBeYatoLlwmx nHTepecam ObLuecTBa.

5.3. KopnopaTuBHbii cekpeTapb O6LlecTBa HeCeT OTBETCTBEHHOCTb 3a BbIMOJIHEHME
NpeayCcMOTPEHHbIX HacToALWMM MonoxeHneM yHKUMI 1 06593aHHOCTEN, B TOM YnChe 3a:

1) cBOEBPEMEHHOCTb pacchinku uneHam CoBeTa aupekTopoB O6llecTBa YBEAOMMIEHUI O
3aceaaHun CoseTta anpekToposB ObLecTBa U MaTepuasnos K 3acefaHnsiM;

2) KayeCcTBO MOArOTOBKM MaTepuanoB K 3aceaaHusMm CoseTa aupekTtopoB ObuiectsBa u
AOCTOBEPHOCTb MHGOpPMaLMKM, COAEpXKaLlencs B MPOTOKOMax 3aceaaHuin CoBeTa AMPEKTOPOB
Ob6uwecTsa;

3) CBOEBpPEMEHHOCTb HanpaeneHus NpoTokosos vneHam CoseTa anpektopos ObuecTsa.

6. SAK/TIOYUTESIbHBIE MOJIOXEHUA

6.1. Hactosuee MNonoxeHune yTBepxaaeTcs peleHmeM CoBeTa avpekTopoB ObLiecTBa.

6.2. Bce u3MeHeHMs M [OOMNONHEHUs B Hactosiwee [lono)XeHne BHOCATCS peLleHVEM
CoseTa ampekTtopos ObuiecTsa.

Ecnn B pe3ynbTate M3MeHeHMs 3akoHoaaTenbCcTBa Poccuickon depepaumm unm YcraBa
ObuwectBa oTAenbHbIE CTaTbW HacToswero lMonoXeHns BCTYMaloT C HMMKW B NPOTUBOpEYUE,
MonoXxxeHne NpuUMeHsIeTCA B 4acCTW, HE MPOTMBOPEYalLEN AENCTBYIOLEMY 3aKOHOAATENLCTBY U
YcraBy ObuwectBa.
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Mpunoxenne 1. PekoMeHayeMasi ¢opMa oT4yeTa
o pabote KopnopaTueHoro cekpetaps Obwiectsa

OTYET O PABOTE KOPMNOPATNBHOIO CEKPETAPA
« » 3A MEPUOA C

no

I. Unpopmaums o KopnopatuBHoM cekperape Obuiecrsa:

®.1.0. KopnopaTnBHOro cekpetapsi

[aTa n3bpaHus

CeesneHns 06 06pa3oBaHMM M O MOBLILIEHWUM
kBanmdbmkaumm KopnopaTMBHOrO cekpetapsi B
TeYyeHne OTYETHOrO nep1oaa

II. CraTucrnyeckas mHopmauus:

A6conoTHLbIE
nokasartenu

OTHOCMUTE IbHbIE
nokasartenu, %

1 | Konnuyectso coctaBos CoBeTa AMPEKTOPOB
ObuwecTtBa, paboTaBlMX B TeYeHue
OTYETHOro rnepvoaa

2 | Obuwee konnyecTBo 3acenaHuit CoseTa
avpekTopos OblecTsa, NpoBeAeHHbIX B
OTYETHOM nepuoae:

100%

2.1. B TOM umncne, B 04HOW dopme:

%

2.2. B TOM uncne, B 3a04HOI chopme:

%

3 | ObLee konn4yecTBo 3acegaHnin CoseTa
anpekTopos ObecTBa, He COCTOSIBLUMXCS
B OTYETHOM nepuose rno rnpuynHe
OTCYTCTBMS KBOPYMa

4 | ObLiee KONNYECTBO BOMNPOCOB,
PacCMOTPEHHbIX Ha 3acefaHunsx CoseTa
Avpektopos Ob6LecTBa B OTYETHOM
nepuoae

100%

4.1. B ToM uncne, KONMYeCTBO BOMPOCOB
paccMOoTpeHHbIX COBETOM ANPEKTOPOB
ObuwecTtBa B cOOTBETCTBUM C [11aHOM
pabotbl CoBeTa anmpekTopos ObuwectBa

%

4.2. B TOM umncne, Koan4ecTso
BHEM/IaHOBbIX BOMPOCOB

%

5 | ObLee KONMYECTBO BONPOCOB B OTYETHOM
nepuoae, pacCMOTPeHNe KOTOpbIX 6bl10
nepeHeceHo COBETOM AMPEKTOPOB
ObuecTBa Ha 6onee No3gHMI CpPok 16O
CHSATO C pacCMOTPeHUs

% oT obLuero
KO/mM4yecTsa
BOMPOCOB,
PacCMOTPEHHbIX Ha
3acenaHusx CoseTa
[AVPEKTOPOB
ObulectsBa B
OTYETHOM Nnepuoae
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II1. UucpopMaumsl 0 HaNMUMK / OTCYTCTBUM 3aMeUvaHMii No BONPOCaM AeATesIbHOCTH
KopnopaTuBHoro cekpetapsi O6wecTBa B TeYeHMe OTYETHOro nepuoga*

NO NHbopMauns o AOKyMeHTe, CopeprxaHue 3aMevaHuns MpuHATLIE Mepbl NO
coAepXalleM 3ameyaHve YCTPaHEHUIO 3aMeYaHuii,
(npoTtokon, ocoboe MHeHue, pe3ynbTaT peanu3aumm
AVCLUMITIMHApHbIE
B3bICKaHM1S)
1
2

* 3aMeyaHue oTpaXkaeTcsd TONbKO NPWU Hann4mMm NUCbMEHHOro NoATBepXAeHUs. He oTpaxatoTcs
3aMeyvyaHus, KOTOpble He CBA3aHbl C HENoCPeACTBEHHbLIM UCMONHeHMEM KoprnopaTUBHbLIM
cekpetapeM ObuwectBa CBOMX 06si3aHHOCTEN,  MpeaAyCMOTPeHHbIX  onoxeHnem o
KopnopatnBHoM cekpetape O6wectBa W [OroBOPOM, 3aK/tOYeHHbIM C  KopnopaTuBHbLIM
cekpetapeM ObuiectBa.

IV. Uudopmauus o paborte c 3anpocamu uneHoB CoBera gupekrtopoB O6uiecTBa M
ApyrMx /vy B OTYETHOM nepuoAe B COOTBETCTBMM C (PYHKLUMOHANbHbLIMU
obsizaHHOCTAMM KopnopaTtuBHOro cekperapsa O6buiecrea

NO CseaeHuns 0 NOCTYNUBLLEM CopepxxaHue 3anpoca MpuHATLIE MEPbI NO
3anpoce (obpalueHnn) (obpaLueHuns) BbINOJTHEHMIO 3arpoca
(obpalueHuns), pesynbTat
peanusaumm
1
2

V. NHas uHdopMauusi NO MUCNOJIHEHUIO B OTYETHOM nepuoae KopnopaTuBHbIM
cekpetapeM O6wecTtBa cBOMX (PyHKLMOHAJNbHbIX 06si3aHHOCTE B 3aBUCMMOCTU OT
nx obbema, ycraHoBneHHoro MonoxeHnem o KopnopatuBHoM cekpetape O6uiecrBa
1 aorosopomM ¢ KopnopaTtusHbiM cekpetapeM Obujecrea**

** MHdopMaums npeactaensieTcs B (opMe Tabnuu O MNpoBeAeHHOM paboTe B OTYETHOM
nepuoge, pasfaeneHHblX Mexay coboin no dyHKUMOHaNbHbIM 06513aHHOCTSIM KopnopaTuBHOMO
cekpetapsi ObwecTsa.
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